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Education Information System (EIS)

Address Phone

State of Tennessee Department of Education
Andrew Johnson Tower 615-532-6215

Attn: EIS Help Desk, 7" floor 1-800-495-4154 10ll free

Nashville, TN 37243-0375

Email

eishelp@mail.state.tn.us

Support Hours

Monday — Friday
8:00 — 5:00 CST

Fax

615-532-5303

Web Sites

EIS Training Website
https://www.eis.state.tn.us/training

EIS Website

. User ID: dstl
http://www.eis.state.tn.us

Password: watermelon
or

User ID: dst2
Password: watermelon

EIS Manual & Training Information Website
District EIS Contacts, Error Messages, Pilot
Timeline, & Listserv Instructions
http://www.state.tn.us/education/sm_menu.htm

Tennessee School Directory Website
http://www.k-12.state.tn.us/SDE/

Minimum Browsers Supported: IE 4.01 SP2 and Netscape 4.08
Best Screen Views: 800x600 or 1024x768
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EIS Training Database Resource Guide

The Training Database Resource Guide is being provided to assist you with producing results
with your queries with the test data contained within the EIS Training database. The EIS
Training database contains district, school, staff, & student information for the listed district and
schools.

District No. 2 Big County
School No. 005 2001
School No. 010 2001
School No. 020 2001

For example, all of the following information can be obtained for the following case.

District No. 2 Big County

District Calendar Details 2001
School No. 005 Calendar Details 2001
Staff List Staff Assignments 2001
Student List Student Details 2001
Special Education Info | 2001
Daily Attendance 2001
Class Schedule 2001
Disciplinary Actions 2001
Enrollment Info 2001
Class List Class Detail 2001
Course Detail 2001
Student List 2001
Staff List 2001
Course List Course Detail 2001
Class List 2001

For examples of specific data, see the exercises found in Appendix A.
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Manual Conventions

Special Note

— provides additional topic information

Abbreviation Listing
EIS — Education Information System

SDE — State of Tennessee Department of Education
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Course Objectives

B B

BB BE

Access EIS

Perform the Extract Upload Process
View Error Reports

Perform Information Inquiries

View District Reports
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Access Objectives

[ Login to EIS
L Navigate the EIS Banner
L Logoff of EIS
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Login Process
To login to EIS:

1. Open your web browser, i.e. Internet Explorer or Netscape.
2. Inthe Address Bar, type https://www.eis.state.tn.us/training.

3 EI5 Filot - Microsoft Internet Explorer provided by The State of Tennessee

J File  Edit Miew Favortes Toolz Help HotSend | |
@ s D A Q @ 3 B 5 = . &
Back Fansarnd Stop Refresh Home Search Favarites History b ail Print Edit Print Preview
JAgIdreSS I@ hittp: # fwnan iz state tn.ust j @ Go |JLinks >
<
Address Bar

3. Press Enter.

Login Authorization
Tennessee Department of Education m
Warning: The unauthorized use of this computer system or its contents and / or any attempt
to gain unauthorized access thersto could constitute a viclation of the Computer
Crimes Act of the State of Tennessee.
User ID [eisdistrict
Password [
MNew Password |
Verify Password |
Login |
MNote: If a new password and a werify password is present,
then your password will be changed. If you hawve any problems,
please contact your application manager listed
on the Help page.
State of Tennessee Please report any other webpage problems to Ed Webmaster. Last revised:
Department of Education April 23, 2002
710 James Robertson Parkway
Nashville, TN 37243

4. In the User ID box, type in your User ID.
5. In the Password box, type in your Password.
6. Click Login.

EIS User Manual 5



Available Applications

Pleaze select one of the following security levels from the available applications below:

Logofft Application Logon As.. Status
Help TRAINING FOR EIS % AA Online

7. From the Available Applications screen, click DST to Login.

Student Search

Student Problem School Year® I2lJD1—

Enrollmert Search
District Mo, 7
District Name 7
Schoal Ma. I—
School Mame: I—
First Mame: I—
Miclelle Mame: I—
Last Mame: I—

Previous Last Name:

Ethnic Crigin: Any Ethnicity LI
Gender: Any b
Date of Birth:

SEM: I
PR I
Grade: Any v I

Sort Bry: Last Narme, First Name = | |&Ascending | |
And By: Select | |Ascending ¥ |
Anc By Select x| |Ascending ¥
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EIS Banner Help Button ’—\

_District . . School | .. Staff.lue (U Gl _ Class. [ Course

Logoft
Menu Navigation Bar

Item Description

Menu Navigation Bar Provides access to all menu options within EIS. This bar is
available at the top of every screen and provides quick access
to all of the main search screens in EIS.

Help Button Provides access to the Help index and is context sensitive. The
Help Search Index provides the capability of searching
individual pages or elements.

Logoff Available from any screen and logs the user off the system.

Menu Options

il School . Staff . _Student . _Class . _Couse .

District Search

Diztrict EIS Contacts
Error Reports \ |

Block &ppryl Errors | Menu Options

Standard Reports
200 Day Acc, Sum.
SDE Calendar Approval

Reference Table List

Description

Menu Options Provide access to menu options within the selected area. These
options are available at the left of each screen. The option
shown in black text indicates the current screen.

EIS User Manual 7



Logoff Process
To logoff of EIS:

1. From any screen, click on Logoff.

__ District_,_Schod . Stafl . wsiisd Class . _Couse

Logoft

EIS User Manual



Extract Upload Objectives

L] Name the Extract Upload File
(AR Upload Extracts to SDE
(IR View the Transmission Report
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Extract Upload Process

Data will be transmitted from the District after it has been received from the schools. Transmissions can
be sent at any time from the District. When they are received at SDE, the information will be evaluated
for errors or omissions. If correct, the data will then be loaded and some of it loaded conditionally
awaiting corrections from the Districts.

If errors exist, error reports will be produced and the standard reports for each School and District will be
produced with the data that can be used. A District should send corrections that will then cause a copy of
the standard reports to be produced again. This will overlay the previous reports. Once a District corrects
all of the errors and validates the reports, the Director will log on securely and approve the reports. At
that time the approved version of the reports will be assigned a date and version number. However, if
there are any errors or conditionally loaded data that has not been corrected, the Director will not be
allowed to approve the reports.

The reports will be evaluated by SDE only after the Director has approved the reports. If it is necessary
for further changes to be made, a new set of reports will be created with a new version and date. If the
Director approves these reports, this version will also be held with a date and version number.

General Upload Information

e Records in extract files must be in ASCII text format with characters being all numeric or alphabetic
and must contain complete data.

e Records with partial data cannot be accepted for the updating of data sent in a prior transmission.

e When corrections, changes, or additional records are transmitted, previously transmitted records
should not be re-transmitted.

e A folder should be created for the creation of extracts named SDEUPL. This folder will contain the
records created by the student management software to be uploaded to the SDE.

EIS User Manual 11



Naming Conventions

Each transmission activity is considered a batch, composed of the header record, a varying number of
extract records, and a trailer record. When following the EIS Transmission Schedule, varying types of
extract records can be sent in a batch. The file naming convention to be used for files to be sent to the
State is detailed in the table below, along with an example.

48001129 R 01 . EIS
/TN N

District ~ Last Month Day Data Sequence File
Number Digit of File was  File was Type Number Extension
School created  created
Year
Source # of Digits | Example | Special Notes
District Number 3 480
Last Digit of Year 1 0 Only use the last digit for the beginning

school calendar year, i.e., in February 2001
the year digit would still be a zero

Month File was Created | 2 11 Months with one digit should use a leading
zero, i.e., 05 — May, 09 — September

Day File was Created 2 29 Days with one digit should use a leading
zero, i.e., 05 — 5™ 09 — o

Data Type (R or S) 2 R R — Regular data from the

Student Management Software

S — Data from the D&A
(special education) software

Sequence Number 2 01 This value will increment within a single
for the upload day each time that an upload is performed,
i.e.,01,02,03, etc.

File Extension 3 EIS

When the file is zipped up to be sent to the State, the filename remains the same, however, the extension is
changed to ZIP. EXAMPLE: 48001129R01.ZIP

12 EIS User Manual



Extract Upload Preparation Process
For each transmission batch sent, the District will:

1. Create a subfolder on the local area network or local drive.
Create all of the extract records in the subfolder.

3. Use a file compression utility program, (WinZip, PKZip), to compress all of the files to be transmitted
into one zip file. Use the Naming Conventions section to name the zip file.

4. Follow the Upload Extracts Process to upload the zipped file to SDE.

EIS User Manual 13



Upload Extracts Process

To upload extracts into EIS:

1. From the Menu Navigation Bar, click on District.

- District Search
District Search
Upload Extract File School Year* Izgm
District EIS Contacts District No |
£ Renort Diztrict Name

rror Reports

Operational Status Active VI

Block Appryl Errors Sort By: Mame =l IAscending =l
Standard Reports @
Report Period Approyval

2. From the District Search screen, click Upload Extract File.

il Schod . _ Stff_ . Student . _Class . _Couse .

Upload Extract File

District Search
Upload Extract File District: 1, Small County

District EIS Cortact
LEctil OMEcts Uplaad Extract Files

Error Reports
Browse...
Block Appryl Errors I —I

Standard Reports

Report Period SApproval Do ot archive the data urtilfou receive confirmation all the extract types
have been received apd agree with the counts in the trailgr record.

TTnlaad File Go huttan }—/ \—‘ Browse button

14 EIS User Manual



3. From the Upload Extract File screen, click on Browse.

Choosze file EHE

Loak i

I £ Sdeupl

= &5 & [2 3

[EZ 00110928007 2ip

File name: I

Open

Filez of type: I.-’-'-.II Files [%.%]

|_Geen |
j Cancel |

Click Open.

NSk

District Search
District Name

Upload Extract File
Cistrict FIS Contacts
Error Repotts

Block Appryl Errors
Standard Reports
Report Period Approyval

Extract Upload

Results Transmission

Renort Tink

>

’_/7

Navigate to the subfolder created in the Extract Upload Preparation Process.
Click on the zip file created in the Extract Upload Preparation Process.

From the Upload Extract File screen, click Go.

Extract Upload Results

District: 1, Small County |

K I

The file: 001 10603R01 zip has been received

File Name

The file size received iz 381 bytes
\—( File Size
The extract file should be processed within the

next 30 minutes.
Tranzmizzion Report

8. From the Extract Upload Results screen, using your browser’s print capability, print the receipt

confirmation message.

9. After 30 minutes have passed, view the Transmission Report.

After 30 — 45 minutes have passed, the Transmission Report may be viewed. Be sure to check all

record counts before proceeding.

EIS User Manual




View the Transmission Report

1. From the Menu Navigation Bar, click on District.
2. From the District Search screen, click on Error Reports.
3. From the General Error Report screen, select Transmission Report.

District Search
Upload Exdract File
District EIS Cortacts
Error Reports
Block Appryl Errors
Standard Reports

Report Period &pprowal

Most Current

Previous Dete

General Errors
Calendar Errors

School Errars
Transmission Report

Dowynload ANl Errors

i School . _ Suiff . _Student . _Class . _Couse .

Transmission Report

00110602R01 zip

1

BiEAT2

Small County

1 1 [
11 41 41 0
20 0 ’ﬁ i 0
21 / o [ o 0
22 / 0 /[ o 0
30 .. / 0 .. / o 0
= Individual —— o Individual —— o o
7 Record g Record 5 g
Y Counts 2 Counts o 2
a2 0 o 0
a3 [} o [}
a4 0 0 0
a5 0 0 0
44 Total _|—— Q Total _|— g g
il Records \ ° Records \ ° °
a3 \ 0 | [ 0
4g \ [i | i [i
50 \ [i | i [i
51 \ 0 | o 0
50 \ 0 | o 0
&1 | o | o 0
62 | =@ | o [i
63 | o | o [i
o0 |\ o | o ]
a1 \ o | o 0
92 * 0 * o 0

Total Count All Records 42 42 0

—

4. If the Transmission Report balances, back up a copy of the folder that was transmitted.

5. Once data is transmitted successfully, archive the data in the student management software.

16
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6. If the Transmission Report does not balance, the zip file will need to be uploaded again. If it
contained errors because the District Trailer counts were wrong, make any needed corrections to the
Trailer record and zip the new file. If the Transmission Report didn’t contain errors, re-send the same
zip file again. Any file that does not balance will not be processed by EIS.

[ DRAer [T T T i [ T T

District Seorch General Error Report
— District: 1, Small Courty
Upload Extract File Diete: B2
District BIS Cortacts Dovynload General Ervors
Error Reports Error & Detail Information Error Date
Block Appryl Errors 81 - Fatal Extract File - -2
g5 Ertire tranzmizsion file |INVALID EXTRACT FILE TO PROCESS 1 nfa 35?36203;3: F:M
Standard Reports not processed A
. 91 - Fatal Extract File -
Report Period Approval . P G2 10422 PM
0135 5;{dlrper;r::833n;|§3mn file |FILE RECORD COUMTS SUT OF BALARCE. eﬁ@_{ FATAL ERROR 00110603R04 zip

Most Current

Upload File Name 00110603 R0 zip 1
B2
Fatal Extract - Transmissi!:m Hot Small County
Processed. Please review
General Errors.
Record D District Count SDE Count SDE Difference
a a a
11 | o o o
20 FATAL ERROR - 0 0 o
21 45 45 a
22 203 230 27
30 f 0 f 0 0
2 Individual |/ © Individual —/ O 0
g0 Record g Record g D
41 Counts 0 Counts 0 a
42 Don’t Match Ju} Don’t Match Ju} u}
43 0 0 n
44 u} u} u}
45 a a u}
a5 Total —— 0 Total ] 1]
a7 Records \ 0 Records \ 0 o
ag Don’t Match \ o Don’t Match \ o o
40 \ 0 | 0 o
50 \ o | o o
51 \ 0 \ 0 o
&0 \ o | o o
&1 \ o | o o
B2 \ o | o o
B3 | o \ o o
o0 | o \ o o
a1 \| o | o o
oz | o Ll o o
Total Count All Records " 248 U275 27
- Fatal Extract - Transmizsion Mot Processed. Record Counts Do Mot Match Trailer Totals

T

corrections
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7. If the zipped upload filename does not match the filename contained within the zipped file, the file
will need to be uploaded again. The most common mistakes causing this error include:

- the text file may have the extension “.txt” instead of “.eis” as required
- the text file may have the extension “.txt.eis” instead of “.eis” as required

- the zip file may have the extension “.zip.zip” instead of “.zip” as required

[ DRAer [T T T i [ T T

General Error Report
District: 1, Small Courty

LDistrict Search

Upload Extract File bale B2
District EIS Cortacts Download General Errors
Error Reports Error o Detail Infarmation
Block Spprvl Ertors 91 - Fatal Extract File - BB 23107 P
&5 Ertire transmizsion file |INvALID EXTRACT FILE TO PROCESS 1 €—— FATAL ERROR e e
Standard Reports not processed A
) 91 - Fatal Extract File -
N L N =

Report Period Approval 0135  |Entive transmission file [FILE RECORD COLUNTS OUT OF BALANCE. nia 3361?3510220242 ;M

nat proceszed 2

Most Current

il _Schod . Staff . Student . Class . _Couse .

- Extract Upload Results
District Search
Upload Extract File District: 1, Small County
District EIS Cortacts
Error Reports The file: 001 10603R04 zip has been received

The file size received i 1315 hytes
Block Appryl Errors

Standard Reports

. FATAL ERROR The extract file should be processed within the
Report Period Approyval next 30 minutes.
— A fatal error occured during the
Extract Upload
Resufts upload process.

Filename mismatch: The zipped
upload file name must match the
filename contained within the zipped
file (filename EIS) %>

Transmission Report

If extract data must be resent at a later time, the contents saved in the back up folder may be utilized.
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=
Extract Upload Practical Exercises

Exercise 1:

Upload District Calendar Data (Penalty Deadline — July 15™)

Exercise 2:

Upload School Calendar Data (Penalty Deadline — August 15™)

Exercise 3:

Upload Student, Staff and Class Basic Records (Penalty Deadline — November 1%)
Exercise 4:

Upload Student and Class Details (Penalty Deadline — November 1*)

Exercise 5:

Upload Class Assignments for Staff and Students (Penalty Deadline — November 1)
Exercise 6:

Upload Special Education Data (Penalty Deadline — November 1%)

Exercise 7:

Upload Funding, Student Standard Day, and Attendance (Penalty Deadline — November 1*)

EIS User Manual
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Error Report Objectives

B B

BEEBEBBBE

Access District Error Reports

Access District Calendar Error Reports
Access School Level Error Reports
View Block Approval Error Reports
Download District Errors

Download School Errors

Print Error Reports

EIS User Manual
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Error Reports

After extracts are uploaded to the SDE, error Reports and Standard reports for each School and District
will be produced with the data that can be used. Erroneous or missing information that causes a Block
Approval error, Severity Code 92, will prohibit the Director from signing off on the Standard Reports.
Any data that can be loaded will be loaded, but the missing information must be sent before that record
can be used in the Standard reports.

If errors exist, a District should then send corrections, which will cause a copy of the standard reports to
be produced again. This will overlay the previous reports if they have not already been approved. If they
have already been approved, but the report results were changed, a revised report will be created with a
new version number. Another error report will be provided with any additional outstanding errors.

Severity Code Severity Name Severity Description

10 Warning Display message; may or may not
require corrective action

30 Conditional Invalid data field stored conditionally;
must be corrected

70 Deficiency Error Staff or class error must be corrected

80 Fatal Field Error Data field not stored but remainder of
extract record stored; must be reviewed

90 Fatal Extract Record Entire extract record not stored in SDE
database

91 Fatal Extract Batch Entire extract transmission file not stored
in SDE database

92 Approval Blocked Information stored, but contains or

caused errors that will block report
approval; must be corrected

All error messages are organized by Most Current and Previous Date.

v’ District error messages are grouped by error category into General, Calendar & School.

v School error messages are grouped by error category into Calendar, Student, Staff & Class.

v’ A separate report will also be produced that includes only the errors that block approval of the reports.
The Block Approval Error Report is organized by District and School level as well as being divided
into error subcategories such as General, Calendar, Student, Staff & Class.
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View District Error Reports

To view general District errors:

1. From the Menu Navigation Bar, click District.

2. From the District Search screen, click on Error Reports.

District Search
Utiload Extract File
Diztrict EIS Cortacts
Error Reports
Block Appryl Errors
Standard Reports

Repart Period Approval

Most Current

Previous Date

General Errors

il Schod . _ Stff_ . Student . _Class . _Couse .

General Error Report
District: 1, Small County
Drste: 4502

Download General Errors

Error# ge Detail Infarmation Errar O
Fil

91 - Fatal Extract File -
g5 Ertire transmission file |IMYALID EXTRACT FILE TO PROCESS 1 nia
nat processed

91 - Fatal Extract File -
g5 Ertire transmizsion file |IMVALID EXTRACT FILE TO PROCESS 1 nia
nat processed

91 - Fatal Extract File -
0135  |Entire transmizsion file |FILE RECORD COUNTS CQUT OF BALAMCE. n'a
not processed

G2 2:31:07 P
001 10603R04 zip

BAEAI2 310021 P
001 10603R0:3 2ip

G2 154022 PM
001 10603R04 zip

The most current errors are always presented first. Selecting Previous Date will access errors from
a previous date for all error types. The text in bold on the side navigation menu will help to
determine which error is being viewed and whether or not it is a current error or an error from a

previous date.

A District EIS Contacts link contains the Primary and Secondary EIS contact names, email
addresses, and telephone numbers to assist in resolving student enrollment conflicts.

Do NOT stop at General Errors. View all errors.
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District Error Report Examples

Errar b setail Information

a0 - Fatal
Extract
Record - W ALID DISTRICT 1D, 04001 00D001 00202001 01 54244455300000000054 2444 5350JUSTIM ClX G302 4:54:16 P
Extract not  |WALUE SEMT: 00001 199511 02000000000000000000 ks 00110603R16.zip
stored in
datshaze

0305

90 - Fatal
Extract

Recard - 04001 Q0ED0T 00302001 01 4113067 5400000000041 1906 7340CANDISE DAV EM3002 4:52:45 P
030e Extract not DISTRICT ID MISMATCH. D MABBAIR 1930011 0000000000000000000 Py 00110603R16.2ip
stared in

database

90 - Fatal
Extract

Recard - I ALID SCHOOL 1D, EM302 51116 P
090y Evtract not | ALLE SEMT: 0026 09201 EQO0C0 00262001 412051 0FE000000000541 0000:392P022001 08202001 0820 00110B03R22.7ip
stared in

database

90 - Fatal
Extract

Record - Mi& HEADER FOUMD (REC ID nis B 53002 55426 P
Extract not {0017 IM FILE. 00110803R29.zip
stared in

database

0106

91 - Fatal

Extract File -
0135 Entire o FILE RECORD COUMTS QUT nis 61302 4:52:45_F‘r-.-1
transmission |OF BALAMCE. 00110603k 6.2ip
file nat

processed
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View District Calendar Error Reports

To view District Calendar errors:

1. From the Menu Navigation Bar, click District.
2. From the District Search screen, click on Error Reports.
3. From the General Error Report screen, click on Calendar Errors.

District Search
Upload Exdract File
District EIS Cortscts:
Error Reports
Block Appryl Errars
Standard Reports

Repott Petiod Aoyl

Most Current

Previous Date

General Errors

Calendar Errors

200 Day Calendar Error Report
District: 1, Small County
Tranamission Date: 618102

Dowynload District Calendar Errors

Error Date:
Detail Information Filename

92 - Approval Blocked
1030 |- Errors stored that SPRING BREAK EVENT NOT SCHEDULED. nia
block repart approval

92 - Approval Blocked  |DISTRICT CALENDAR PARENTITEACHER
1055 |- Errors stored that CONFERENMCE DAY'S DOES MOT EQUAL MM MUMBER |nfa
block report approwal  |OF DAYS. TOTAL: O

BAGMZ 10:20:54 AM

B E02 10:20:55 Ak
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View School Level Error Reports
To view School Level errors:

1. From the Menu Navigation Bar, click District.
2. From the District Search screen, click on Error Reports.

3. From the General Error Report List screen, click on School Errors.

le el School . Staff. | Student | . Class.. . Course

School Error Report List

District: 1, Small County
Tranamizzion Date: 17-JUN-02

District Search l%

Upload Exdract File

District BIS Cortacts

Error Reports a3 Athens Junior High School ISeIect ;I EDI'
Block Appryl Errors 10 City Park Elementary ISeIed LI &DI'
Standard Reports 20 Inglesicde Elementary ISeIed LI W
Report Period Approval i

Report Perind &pproval 25 North ity Elementary [Setect =] o
Most Currert 30 Westzide Elemertary ISeIed ;I Eﬂl‘

Previous Date

General Errors

Calendar Errors

School Errors

4. From the School Error Report List screen, click on the Report Type drop down list box.

School Error Report List

District: 1, Small County Report Type
Transmission Date; 17-JUN-02 Drop Down
Schaool ko Mame of 5 Repart Type
5 Athens Junior High School Select ;I @
Select
10 City Park Elementary :School Calendar Errars @
] Schoal Class Errors
20 Ingleside Elementary Schaol Staff Errars Gos
Schoal Student Errars
23 Marth City Elementary Dovenload All Schoal Errors @
an \Westside Elementary [Select | o

5. Select an error report type from the Report Type drop down list box.
6. Click Go.
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School Error Report Examples

School Calendar Error Report

School Calendar Error Report
District: 1, Small Cournty
Schoal: &, Athens Junior High School
Tranzmission Date: B 802 10:45:31 A

Dowwnload School Calendar Errors

Etror Date
Etror# Cetail Infarmation Filename
10 - Warning -
oqpg |Message displayed, oS BREAK EVENT NOT SCHEDULED, nia BABMZ 10:45:31 AM
may ar may not bhe an
Error
10 - Warning -
apsp  |Message displaved, oppw o BREAK NOT SCHEDULED. hia B/ B2 10:48:31 AM
may or may not he an
errar
92 - Approval Blocked
SCHOOL CALEMDAR MIUST COMTAIN 9 REPORT i
2015 |- Errors stored that PERIODS. MISSING PERIOD NUMEER: £ nia BMEMN210:51: 37 A
block report approval
92 - Approval Blocked
SCHOOL CALEMDAR MIUST COMTAIN 9 REPORT i
2015 |- Errars stored that PERIODS. MISSING PERIOD NUMEER: 7 nfa EMSI02 10:51: 37 Akl
block report approval
92 - Approval Blocked . . .
26 Errars stored that REPORT PERIODS 1-5 MUST INCLUDE 20 Report Period Mo 2, Report Period Bedin Date 18- B B 1005137 A
. INSTRUCTICNAL DAYS. O SEP-01, Repart Period End Date 15-0CT-01 T
block report approval
92 - Approval Blocked . . .
26 Errars stored that REPORT PERIODS 1-5 MUST INCLUDE 20 Report Period Mo 3, Report Period Bedin Date 19- B B 1005137 A
: INSTRUCTICMAL DAYNS. O QCT-01, Report Period End Date 1 5-MO0OA-01 T
block report approval
92 - Approval Blacked
2031 |- Errors stored that ATTEMDAMCE START DATE NOT SCHEDULED. nfa BAGH02 105157 Akl
black repart approval
92 - Approval Blocked
2032 |- Errors stored that ATTEMDAMCE EMD DATE MOT SCHEDIILED. nfa BMBO2 10:51: 37 &
block report approval
92 - sApproval Blocked
2084 |- Errors stored that Mo SCHOOL CALENDAR START DATE nfa GMGO02 105137 AM
block report approval
92 - Approval Blocked
2085 |- Errors stored that Mo SCHOOL CALENDAR END DATE nfa BAGH02 105157 Akl
block repart approval
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School Student Error Report

Student Error Repont
District: 1, Small Cournty
School 5, Athens Junior High School
Transmission Date: 61702 11:37:10 Ak

il Poge: |1 of 16 e

.
.| qoswsoe0 | 0 |0 Download Studert Errors

Error#t

90 - Fatal Extract
Record - Extract not REC ID 044 MO STUDEMT RECORD FOUND. Clazsification Type R, Begin Date 20010820
stared in databasze

BATOZ 113710 &AM
00110603R06 Zip

ame g Pir

Errot b ] Detail Information

90 - Fatal Extract
Record - Extract not Withcrawy Date 20010520, Withdravy Reason 3
stored in database

GA 702113706 AM
00110603ER06.2ip

First, Middle Mame ;

Errors g erity Error I= Jetail Imformation

90 - Fatal Extract Disciplinary Action Type =, Begin Date 2001101 2,
Record - Extract not End Date 2001101 2, Primary Reason 13, Offense
stored in databaze Date 20011012

G702 11:37.28 A
0011 060:3R06 Zin

Errar# = ity Errar he

Dowenload Studert Errars
Error Date
Detail Infarmation Filename

90 - Fatal Extract
Student Standard Day 360, Effective Date BMEI02 1:42:53 PM
4206  |Record - Extract not REC D 047 MO STUDENT RECORD FoUMD. ¥ ! .
. 20010820 o011 0603R11 .zip
stored in datahase
A0 - Fatal Extract .
Student Standard Day 360, Effective Date BMEN2 1:43:13 PM
4206  |Record - Extract not REC D 047 M STUDENT RECORD FCUMD. b ! .
] 20010520 011 0605R11 .zip
stored in database

First, Middle Mame g

Errar Date

Error# ity Ertror 3 Detail Information Filename

90 - Fatal Extract
Record - Extract not REC ID 045 RECORD EXISTS: WALUE SEMT: A Bus 9052, PMW Bus 9052, Est Miles 0
stored in database

G802 1:42:20 P
00110603R11.zip
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School Staff Error Report

District Search
Utiload Extract File
Diztrict EIS Cortacts
Error Reports
Block Appryl Errors
Standard Reports

Report Period Approyval

Most Current

Previous Date

General Errars
Calendar Errars
School Errors

Tranzmizsion Report

{= 121

Staff Error Report

District: 1, Small County
School: 10, City Park Elementary
Tranzmizsion Date: 671502 12:29:03 PM

e, |1 of 1 M=

Dowvnload Staff Errors
Err
Dretail Information Filenatme

Etrord Etral t
REC ID 062 INY ALID DATE OR: DATE FORMAT FOR

STAFF CURRENT ASSIGHNMENT BEGIN DATE. WALLE
SENT: 00000000

50 - Fatal Field - Field
niot stored; rest of
extract processed

Current Azsignment G3, Current Assignment Begin [6M8/02 12:29:05 P
Date 00000000, School Year 2001 00110603R07 zip

= Me [, :

Error# i Erra Dretail Information
80 - Fatal Field - Field  |REC ID 062 INYALID DATE OR DATE FORMAT FOR

not stared; rest of STAFF CURREMT ASSIGNMENT BEGIN DATE. VALUE
extract processed SEMT: 00000000

Current Sssignment KG, Current Szsignment Begin |64 802 12:29:05 P
Date 00000000, School Year 2001 00110603R07 zip

Errors

90 - Fatal Extract
Fecaord - Extract nat
stored in databaze

Error Date
Detail Infarmatian Filename

Current Assignment 31, Current Assignment Begin |651502 1222912 PM

REC ID 062 STAFF MEMBER MOT FOUMD. Diate: 1997081 5 0011 0603R07 Zip

ast, Firs

:

Errar#

90 - Fatal Extract
Record - Extract nat
stored in databaze

Etror Date
Errar b ] il Information Filename

REC ID 062 MY ALID CURREMNT ASSIGHNMENT. WALUE | Current Assignment |, Current Assignment Begin B2 12:29:05 PM
Drate 1997051 3, Schoal Y¥esr 2001 0011 0605R07 .zip
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School Class Error Report

Class Error Reponrt
District: 1, Small Courity
Schoal: 5, Athens Juniot High School
Tranzmizsion Date: 6702 11:07:19 Ak

Locs Mo Course b
Errordt ity rar b : Dretail Informeation

90 - Fatal Extract
Record - Extract not
stored in databaze

REC ID 031 CLASS RECORD FOR CLASS SCHEDULE

DOES NOT EXIST. Laocal Class Mumber 070101

Dovvnload Class Errars

BATMOZA1:07:159 Ak
0011060305 zip

Errord y ¢ Errar Dretail Information

90 - Fatal Extract

Record - Extract not
stored in databaze

REC ID 031 CLASS RECORD FOR CLASS SCHEDULE

DOES NOT EXIST. Local Class Mumber 070102

BATMOZA1:07:20 Ak
0011060305 zip

Errord Severity rrar ) Detail Information
10 - Wiarning -
lessane displayed, REC ID 031 RECORD MOT FOUND: RECORD TYPE
may or may nat be an [ASSUMED MBS WALUE SENT:

error

3055 Local Clazgs Mumber HRO2

Errar Date

G502 11:44:55 A
0011 0615R05 zin

90 - Fatal Extract
3057 |Record - Extract not REC ID 031 RECORD EXISTS: WALUE SENT:
stored in databasze

Local Class Mumber HROZ2

B G2 11:45:00 Ak
00110818R05 zip
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View Block Approval Error Reports

If the current transmission extracts or the previous transmission extracts contain block approval errors, the
extracts are still processed, however a report cannot be approved when block approval errors exist. The
Block Approval Error Reports contain all of the errors that must be corrected before the reports can be

approved.

To view Block Approval error reports:

1. From the Menu Navigation Bar, click District.

2. From the District Search or School Search screen, click on Block Approval Errors.
3. From the side navigation on the left-hand side of the screen, select any Block Approval Error Report.

District Search
Upload Exdract File
District EIS Cortacts:
Error Reports

Block Apprul Errors
Standard Reports

Repott Petiod Aoyl

General Errors
Calendar Errors
School Errors

Dovyrloadd All Errors

School Calendar Errors

School Student
Errors

School Student Error Report
District: 1, Small County
School: 5, Athens Junior High School
Block Approwval Errars

-l poge: |1 of 1 M=

Doveenloadd Studert Errors

SEVETY Messade Detail Information

92 - Approval Blocked -
Errors stored that block
report approval

Error Date

Errord e Detail Information Filename
92 - Approval Blocked -
Errors stored that block
report approval

STUDEMT CANMOT HAVE MULTIPLE ACTIVE PRIMARY |District -1 Schoal Mumber -50ption Level P, Option

GAGMZ 34632 PM

SPECIAL EDUCATION OPTIONS Mumber |, Option Begin Date

Block Approval errors exist at the District and School level. These errors can be accessed in the
same manner as all other error reports.
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Download All District Errors
To download all District errors:

1. From the Menu Navigation Bar, click District.
2. From the District Search screen, click on Error Reports.
3. From the General Error Report screen, click on Download All Errors.

File Download
‘rou have chosen to download a file from thiz location.

.FEm.azpPREY=14KE Y 3=13-JUM-02 fronm wiw.eiz. state.

“What would pou like to do with this file?

= Open this file from itz cunent location

¥ Slways ask betore opetitg this bipe of file

Ok, I Cancel More Info

4. From the File Download dialog box, select Save this file to disk.
5. Click OK.
6. Navigate to the folder that the file should be stored.
7. To save the file, navigate to the desired folder and type in a file name.
Save As [ 7] %]
Savein | o EIS Enars -] & ek

File harne: IDstPrvE enErr hitni Save I
Save as type: IHTML Document j Cancel |

8. Click Save.

All of the errors are saved in a tab delimited text format and can be opened in a variety of
software packages for analysis.
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Download All School Errors
To download all School errors:

From the Menu Navigation Bar, click District.
From the District Search screen, click on Error Reports.
From the General Error Report screen, click on School Errors.

-

From the School Error Report List screen, click on the Report Type drop down list box.

School Error Report List

Download All District: 1, Small County
School Errors Jranzmission Date: 617002
Schoal Mo Mame of Schoo Report Type
5 Athens Junior High School Select j w
Select
10 City Park Elementary Sthool Calendar Errors SGos
] Zchoal Class Errors
20 Ingleside Elementary Zchoal Staff Errars -ﬁﬂl‘
| School Student Errors

25 Marth City Elementary

il Wiestside Elementary ISeIect j Los

5. From the Report Type drop down list box, select Download All School Errors.
Click Go.
7. From the File Download dialog box, select Save this file to disk.

File Download

You have chosen ta download a file from thiz lacation.

DgtSchE . asp? from e eiz. state tn.us

“What would pou like to do with this file?

" Open this file from its cunent location

i ok

¥ &lwaye ask before openiti tis bpe of file

QK I Cancel More Info

8. Click OK.
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9. To save the file, navigate to the desired folder and type in a file name.

Save jn: Ia EIS Ermors j gl
File: name: IDstS chEm. htm Save

Save as type: IHTML Diocument j Cancel |

10. Click Save.

All of the errors are displayed in a tab delimited text format. The file can now be saved and
opened in a variety of software packages for analysis.
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Download All School Errors by Category

To download all School errors by category:

el

From the Menu Navigation Bar, click District.

From the District Search screen, click on Error Reports.

From the General Error Report screen, click on School Errors.

From the School Error Report List screen, click on the Report Type drop down list box.

School Error Report List

Diztrict: 1, Small County
Tranzmission Date: 17-JUN-02

Report Type

5 Athens Junior High School Select ;I @
Select

10 City Park Elementary ‘School Calendar Errors Sos
Schoal Class Errars

20 Inglesicle Elementary Schooal Staff Errors @
School Student Errars

25 Marth City Elementary Dovenload All Schoal Errors @

30 Westzide Elementary |Seled j Lo

5. Select an error report type from the Report Type drop down list box.
6. Click Go.

District Search
Upload Extract File
Diztrict EIS Cortacts
Error Reports
Block Appryl Errors
Standard Reports

Report Period Approyval

ozt Current

Previous Date

School Calendar Error Report
District: 1, Small County
Schoal: 5, Athens Junior High School
Tranzmizzion Date: 17-JUN-02

Download School Calendar Errars

Error# 0 ror e Detail Information

10 - Warning -
Message displayed;

2029 CHRISTMAS BREAK EVENT NOT SCHEDULED. nis 6702 10:33:54 M
may of may not be an
error
10 - Warning -

aq3p  |Message displaved ooy o Boe Ak NOT SCHEDULED. nia 6702 10:39:54 A

mary of may not be an
errar

7. From the School Calendar Error Report screen, (in this example) click on Download School
Calendar Errors.
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8. From the File Download dialog box, select Save this file to disk.

File Download

You have chosen ta download a file from thiz lacation.
DgtSchE . asp? from e eiz. state tn.us
“What would pou like to do with this file?
" Open this file from its cunent location
0 ik
I | Slays sk before apening this e of file
QK I Cancel More Info
9. Click OK.
10. To save the file, navigate to the desired folder and type in a file name.
Save As [ 7]
Save in: Ia EIS Emors j gl
DatSchErhtm

File: narne: JstCAIE . Sch.htm Save

Cancel

Save as lype: |HTML Document j |

11. Click Save.

All of the error report screens have a link in the upper right hand corner to Download All Errors
for that category.
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Print Error Reports

Error reports can be printed from any error report screen by using the browser’s print capability.

To print error reports:

1.
2.
3.
4.

3 EIS - General Enmor Report - Microsoft Intemnet Explorer provided by The State of Tennessee

From the Menu Navigation Bar, click District or School.
From the District or School Search screen, click on Error Reports.
Access the desired error report.

From the browser menu bar, click on the Print icon.

J File  Edit Miew Favortes Toolz Help |

F =
S A Q G @ | B _5 H = 3
Back Fonward Stop Fefresh Home Search Favarites Histary b4 ail 1 Frint Edlit Frrint Preview
JAgIdress I@ hittps: /e, iz state. tn.usdtraining/DistictE ror/DetGenkE m. asp j @Go |J Links **

Print icon
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EIS Inquiry Objectives

B B

B E

EEBEBBBBE

Perform District inquiries
Perform School Inquiries

Sort Information

Find Information

Perform Staff Inquiries

Perform Licensure Inquiries
Perform Student Inquiries

Find Student Problem Enrollment
Perform Class Inquiries

Perform Course Inquiries
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EIS Information Inquiries
Inquiries can be made on a variety of information within the EIS. Some possible types of information that

can be found include Student schedules, School listings by District, Staff Licensure information, and
Student enrollment.

District Inquiry

To query District information:

1. From the Menu Navigation Bar, click District.
2. From the District Search screen, enter in the desired District criteria.

i Schoo . Suif . _Swden . Class . _Couse .

District Search

District Search

Upload Exiract File School Year® Izum
District EIS Contacts District No. |
£ Renart District Name
rror Reports
Operational Status Active 'l
Block Appryl Errors Sort By: Maime ;I IAscending ;I
Standard Reports @

Report Period Approyval

3. Click Go.
4. From the District List screen, click on the Additional District Information drop down list box.

District List

Upload Extract File Additional District Information Schoal Year: 2001
o Drop Down
District EIS Contacts Sort By Orider By:

District Search

ascending j W

I Mumber

Error Reports

Block &ppryl Errors Mame Additional District Information

Ma

Standard Reports Small Courty
Feport Period Approval A 2 Bligg County ailed Info Gos
200 Day Calendar List
A 10 Anderson Courty School List S
District List EIS Contacts
A 1 Clinton Select =] Gos

5. Select the desired option.
6. Click Go.
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District Detailed Info Inquiry
To query District Detailed Info:

1. From the Menu Navigation Bar, click District.
2. From the District screen, query for a District.

3. From the District List screen, click on the Additional District Information drop down list box.

. District List
District Search
Upload Extract File School YYear: 2001
Additional District Information
District EIS Cortacts Drop Down g Crder By:

Azcending j Sory

Etror Repotts

Block Appryl Errors

Status Mo Mame Additional District Infarmation

Standard Reports Simall Courty

[Detailed Info

200 Davy Calendar List |
Schoal List
EIS Cortacts

Report Period Approyval

District List

4. Select Detailed Info.
5. Click Go.

@SDE
directory

|-- Regional Office: Middle Tennessee Regional Office
|---- District: Dawidson County

Miew Printable Wersion.

Auctive District Schools
Davidson County

Superintendent: Dr. Pedro E. Garcia
District Number: 00190 District Type: County
. N . ) i wwew nashwille-
Regional Office: Middle Tennessee Regional Office Web Address: schools. davidson k12, tn.us/
Status: Active E-mail Address:
Physical Address: Mailing Address:

2601 Bransford Avenue
Mashville, TH 37204

Office Numbers: Fax Numbers:
(615) 259-8419 (6515} 269-8418

Histary I

District Detailed Info is linked to the SDE Directory web site.
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District 200 Day Calendar List Inquiry

To query District 200 Day Calendar List:

1.

From the Menu Navigation Bar, click District.

2. From the District screen, query for a District.
3. From the District List screen, click on the Additional District Information drop down list box.

District List

District Search

Schoal Year: 2001

HploadiEximacthile: Additional District Information
District EIS Contacts Drop Down SomEy: Order By:

Error Reports
Block &Appryl Errors
Standard Reports

Repart Period Approyval

District List

Agcending ;I w

Matme

Mo

Status

Small Courty

chion 1
EIS Cortacts

4. Select 200 Day Calendar List.
5. Click Go.

District Search Additional Calendar

200 Day Calendar List

Upload Extract File Information Drop Down School Year: 2001

District EIS Cortacts
Error Reports

Block &Appryl Errors
Standard Reports

Repart Period Approyval

[ sl _Small County

Current District Options:

200 Day Calendar List

6.

From the 200 Day Calendar List screen, click on the Additional Calendar Information drop down
list box.

Select Calendar Details.

Click Go.
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igtrict Search
Unpload Extract File
District IS Contacts
Error Repotts
Black Apprvl Errors
Standard Repotts

Repart Period Approyal

Current District Options:

200 Day Calendar List

School List

200 Day Calendar
Details

Accourtabilty Report

200 Day Calendar Details

School Year: 2001
District: 1 Small Courty

AD - Abbreviated Day

D - Instructional Days

0 - In-Service Optional

S - In-Service Day

WD - Make-Lp Extend School Day

DA - Discretionary Administrative

2l - Discretionary Instructional

00 - Discretionary Other

03 - Discretionary In-Service

0% - Digoretionary Teacher Wacstion

PT - Parent-Teacher Conference

=l - Stockpile Inclement Weather

SP - Stockpile Professionsl Developmernt

T4 - Teacher Yacation

CS - Calendar Start Date SIS0 1 il
15 - In-service Day 851 1 N
15 - In-Service Day B 1 M

S - In-Service Day 8010401 1 M

04 - Discretionary Administrative 81301 1 M

04 - Discretionary Administrative 14001 1 M

S - In-Service Day 8015101 1 M

S - In-Service Day 81601 1 M

04 - Discretionary Administrative ST 1 M

AS - Aftenclance Start Date 8120001 1 |
OH - Cther Holiday Q301 1 il
PT - Parent-Teacher Conference 100401 1 il
OH - Cther Holiday 100501 1 il
OH - Cther Holiday 100801 1 il
OH - Cther Holiday 11022 1 il
AD - Ahbreviated Day 220101 1 |
CH - Christmas Holiday 1221101 1 il
CH - Christmas Holiday 122400 1 M
ZH - Christmas Holiday 1202511 1 il
OH - Cther Holiday 12025101 1 il
CH - Christmas Holiday 2026101 1 M
CH - Christmas Holiday 1227 1 il
CH - Christmes Holiday 12028101 1 il
CH - Chrigtmas Holiday 12031101 1 il
OH - Cther Holiday 1Mmz2 1 il
OH - Cther Holiday 1121002 1 il
OH - Cther Holiday 21802 1 il
=H - Spring Break Holiclay 32502 1 il
OH - Cther Holiday 325002 1 il
=H - Spring Bresk Holicksy 326102 1 M
OH - Ciher Holiday 3026002 1 M
=H - Spring Break Holidary Ji2Tinz 1 M
OH - Cther Holiday 32702 1 il
=H - Spring Bresk Holickay 3128102 1 M
OH - Cther Holiday 32802 1 il
OH - Cther Holiday 32902 1 il
OH - Cther Holiday 5127102 1 il
AE - Attendance End Date 53102 1 |
AD - Ahbreviated Day 53102 1 |
CE - Calendar End Date Bi3i02 1 il
04, - Dizcretionary Administrative B30z 1 N
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District School List Inquiry
To query District School List:

1. From the Menu Navigation Bar, click District.
2. From the District screen, query for a District.

3. From the District List screen, click on the Additional District Information drop down list box.

il _School . _ Swaff . _Student . _Class . Course .

District List

District Search

School Year: 2001

Upload Exdract File Additional District Information

District EIS Conacis Drop Down oo Order By

Ertor Reports IName sscending |7 &

Block Apprvl Errors 0] Mame Additional District Information

N

Standard Reports A 1 Stmall Courty Select j‘ Sox
Select

Feport Period Aporoval Detailed Info
200 Day Calendar List

:School List

FIS Cortacts |

District List

4. Select School List.
5. Click Go.

School List

School Search

Diztrict: 1, Small Courty

-l poge: |1 of 1 M=

Sort By: Order By:

|District Mo, Schoal o 7] |&scending |~ | Sery

School List

Mame
1 IS lect ]
A " Small School 1 2le % @
1
Select
A 5 Small School 2 I cle LI Soy
1 : 5
Select
A 5 Athens Junior High Schoal I el LI Boy
1 i ISeIec‘t ~]
A 10 City Park Elementary &”

Individual School inquiries could be performed at this screen, as well as directly from the School
menu.
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District EIS Contacts List Inquiry
To query District EIS Contacts List:

1. From the Menu Navigation Bar, click District.
2. From the District screen, query for a District.

3. From the District List screen, click on the Additional District Information drop down list box.

iiiiw Schod . _ Staif__. _Swdent . _Class . _Couse .

District List

District Search

izt . . . School “ear: 2001
District EIS Contacts Additional District Information

Error Reports Drop Down

Sort B, Crder Bry:
Block &ppryl Errors IName Lsoending || £
Standard Reports Mo Marme Additional District Information
~N)
200 Dy Acc. Sum. A 190 Davidson County Select *l Sos
Select
SDE Calendar Approval Dretailed Info
200 Day Calendar List
Reference Table List School List

EIS Contacts

Feport Period Approval |

District List

4. Select EIS Contacts.
5. Click Go.

kil _School . __Staff . _Student_. _Class .. _Couse .

District EIS Contacts List

District Search

Digtrict EIS Contacts Sort By Order By:
District Mo - Azcending v
Etror Reparts I —I I 9 —I w
Email Phone
Block &pprvl Errors
F - Larry Collier larry colier @mnps org E15-259-8561
Standard Reparts S - Kathy Michalson kathy nicholsong@mnps org £15-255-5500

200 Day Ao, Sum,
SDE Calendar Approyval

Reference Tahle List

District EIS Contacts

From the District Menu Options at the left of the screen, a complete District EIS Contacts inquiry
can be performed by selecting District EIS Contacts.
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Sorting Information

EIS has the capability of sorting information on the screen.
ascending or descending order. The number of sort criteria

Information can also be organized in
available depends upon the amount of data

being displayed on the screen. This feature provides an easy way to reorganize the information to meet

your needs.

District Search

Upload Extract File

District EIS Cortacts

Sort By

il _Schod . _ Stff_ . _Swudent . _Class . _Couse .

District List

School Year: 2001

Order By:

Error Reports Mame

LI |Ascending LI w

Sort By
Drop Down

—/

To sort information:

1.

District Search

Order By
Drop Down

R

From any screen with Sort capability, click on the Sort By drop down list box.

it _School . _ Staff__. _Swdent . _Class . _Couse .

District List

Block Appryl Errors Mo Mame

Standard Reports Alamo

Mumber
Operational Status

Upload Extract File Schoal Year: 2001
Sort By
Diztrict EIS Cortacts Drop Down Sort By: order By:
Error Reports |miame =] [#scending =] Sory

Report Period Approval A 1 Alooa

A 10 Anderson County
District List

A a4 Athens
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2. From any screen with Sort capability, click on the Order By drop down list box.

3. Select the desired order criteria.

. District List
District Search
Upload Extract File Schaal Vear: 2001 Order By
Drop Down
Digtrict EIS Cortacts Sort By Order By
Error Reports Naime LI IAscending ;I w

Block Appri Errors Status Hame Additionsl Information
Standard Reports A 171 Alamo ISeIect vI m
Eeport Period SApproyal & 51 Alooa |Selec1 LI ﬁa'
& 10 Anderson Courty | Setect =l su
District List
& 541 Athens | select = sw

4. Click Sort.

sl o Schoolun St Sl e Clo8S s CoMiBS

District List

District Search
Sort By

Upload Exract File Number in Schoal Year: 2001

. Ascending Order
District BIS Cortacts Sort By: Order By:

Error Reports Mumber ;I IAscending ;I Sory

Block Appryl Errors Statuz Mame a
Standard Reports & 1 Sl Courty |Seleci 'l Sos

Report Period Approval A 2 Biiy Cournty ISeIed LI @

A 10 Anderson Courty I Select LI '@
District List

& 11 Clinton | Setect =] S
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Finding Information

The Find feature will allow you to search for any text on the screen. This feature provides a quick way to

search for information on the screen.
To find information:

1. From any screen, press Ctrl + F.

2 Find

Find what: ||

™ tatch whals word only
™ Match case

Drirection
’7¢" Up & Down

HE|

Eird [l et

Cancel

i

2. In the Find What box, type in the text to be found.

2 Find

HE|

[T Match whale ward anly [hrection
[T Match case

Find what: Isumnerl

" Up ¢ Down

Find Mext

i

Cancel

3. Ifneeded, select any of the options available.

4. Click Find Next.

& 760 Scatt Caunty | select =l e
A o Sequatchie County ISeIect LI W
& 70 Sevier County [ setect =l g
& IE A 2 Find [7]=] [Select =l su
& 00 Find what: |EYES | Find Mext I ISeIed LI Gos
A& a5 ™ Match whale ward arly Bl=stER—— Cancel | ISeIect ;l Sos
™ Match came C'Up & Down
3 10 | Setect =] S
& &20 Sullivan Courty | Setect =] S
2 &30 S County | select =] S
& B21 Sweetwater | select =l g
X &40 Tipton County | select =] S

5. To close the Find dialog box, click Cancel.
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=) District Practical Exercises

w

Exercise 1:

Display the entire District List and sort by District Number in Ascending order.

Exercise 2:

Find “White” county.

Exercise 3:

Display the School List for Big County, District No. 2.
Exercise 4:
Display the 200 Day Calendar Number 1 for District No. 2.

Exercise 5:

Display the 200 Day Accountability Report for District No. 2.

Answers to the Practical Exercises can be found in the Appendix.
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